goopuh  |  All Trades resource
Customer Intake & Job Request Form
Capture the customer, property, request, timing, and lead source before scheduling or quoting.
	


	CUSTOMER / COMPANY
 
	DATE RECEIVED
 

	PHONE
 
	EMAIL
 

	SERVICE ADDRESS
 
	BILLING ADDRESS
 

	PREFERRED CONTACT METHOD
 
	HOW THEY FOUND YOU
 


Requested Work
	☐  Customer description of the problem or project
	☐  Desired result

	☐  Areas / equipment involved
	☐  Photos received

	☐  Previous work or known history
	☐  Access instructions


	Notes:

	 

	 


Scheduling & Qualification
	☐  Urgency / preferred date
	☐  Property occupied

	☐  Decision-maker confirmed
	☐  Budget or approval process discussed

	☐  Site visit required
	☐  Assigned to


	Notes:


Business-use note: This editable template is a starting point. It is not legal, licensing, code, safety, tax, or regulatory advice.
Free editable resource from Goopuh.com  •  Adapt to your business and local requirements.




