GOOPUH.COM  |  FREE EDITABLE TRADE RESOURCE
	TRADE JOB CHANGE ORDER
Document scope, price, and schedule changes before extra work begins.



	Customer
	 
	Change order #
	 

	Project / address
	 
	Original job #
	 

	Contractor
	 
	Date requested
	 

	Requested by
	 
	Needed by
	 



	REQUESTED CHANGE


	 

	 

	 



	REASON FOR CHANGE / EXISTING CONDITION


	 

	 

	 



	PRICE AND SCHEDULE IMPACT


	Additional labor
	$

	Additional materials / equipment
	$

	Credits
	-$

	Tax / fees
	$

	TOTAL CHANGE
	$

	Schedule impact
	Add / subtract ______ calendar days



	AUTHORIZATION


By signing below, the customer authorizes the described change and agrees that the contract price and completion schedule will be adjusted as shown. Work outside the original scope should not begin until authorization is received.
	Customer signature:

	Contractor signature:


	Printed name / date:

	Printed name / date:



Important: Adapt this form to your contract, licensing, consumer-protection, notice, and local legal requirements.
Free to download, edit, and use in your trade business. Goopuh.com




