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Work Order & Service Authorization
Document scope, price, access, authorization, and the work performed on a service job.
	


	WORK ORDER #
 
	DATE
 

	CUSTOMER
 
	SERVICE ADDRESS
 

	PHONE / EMAIL
 
	ASSIGNED TECHNICIAN
 

	ARRIVAL TIME
 
	DEPARTURE TIME
 


Approved Scope
	☐  Requested service
	☐  Quoted / authorized price

	☐  Materials included
	☐  Exclusions or assumptions


	Notes:

	 

	 


Work Performed
	☐  Diagnosis / findings
	☐  Repairs or services completed

	☐  Parts / materials used
	☐  Additional recommendations


	Notes:

	 

	 


Authorization & Sign-Off
	CUSTOMER APPROVAL / SIGNATURE
 
	TECHNICIAN / PROVIDER
 
	DATE
 


Business-use note: This editable template is a starting point. It is not legal, licensing, code, safety, tax, or regulatory advice.
Free editable resource from Goopuh.com  •  Adapt to your business and local requirements.




